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Project title: Developing Student Career Services in Georgia (CASEDE)
Project number: 530566-TEMPUS-1-2012-1-LT-TEMPUS-SMGR (2012-3045/001-001)
Project WP3: Development of Career Education Tools
CALL FOR TENDERS
Translation of the Student Guide and Staff Guide 
Deadline for tenders: 20/06/2014
I. Objective of Purchase 
1.1. The objective of purchase is to engage the service relating to proof-reading, editing and translation of the student and staff guides on career management for students created in the TEMPUS project “Developing student career services in Georgia”.  
II. Call for Tenders Requirements

	CAREER MANAGEMENT GUIDE FOR STUDENTS (consists of up to 350 pages) 

	Requirements for the object of the purchase

	· Proof-reading and editing text in English
· Correction of the edited text in English according to the feedback provided by TEMPUS project experts 

· Translation of the approved text by TEMPUS project experts from English into Georgian
· Correction of the translated text in Georgian language according to the feedback provided by TEMPUS project experts
· Editing of approved text by TEMPUS project experts in Georgian language

	Deadline for completion the task
	15/08/2014

	STUDENT CAREER MANAGEMENT GUIDE FOR TEACHERS (consists of up to 250 pages)

	Requirements for the object of the purchase

	· Proof-reading and editing text in English
· Correction of the edited text in English according to the feedback provided by TEMPUS project experts 

· Translation of the approved text by TEMPUS project experts from English into Georgian
· Correction of the translated text in Georgian language according to the feedback provided by TEMPUS project experts
· Editing of approved text by TEMPUS project experts in Georgian language

	Deadline for completion the task
	08/09/2014


All communication and reporting must be conducted through the medium of English.

III. Maximum Payment Available

3.1. The maximum total payment for the successful completion of the planned tasks shall not exceed the amount of EUR 9000/ 19276, 20 GEL before all deductable taxation. 

3.2. Settlement shall be performed within 30 calendar days after drawing up a work transfer and acceptance act and issuing an invoice. 
IV. Evaluation of the Tenders

· The offered budget without VAT (Points 0-10)
· Organisation CV (Points 0-30)

· Experience of the team members (Points 0-40)

· Time table for implementation of tasks (Points 0-25)

V. Documents of the Tenders

5.1. The following documents in EN should be sent when applying under the tender: 
· Organization CV

· The detailed budget of the tender offer in EUR without VAT

· Team members’ CV

· Time table for implementation of tasks

5.2. Documents should be sent by e-mail: k.meparishvili@ug.edu.ge  and jolanta.vaiciunaite@karjera.vu.lt
5.3. The closing date for receipt of tenders is 20/06/2014.
5.4. Contact person: 

Ketevan Meparishvili

Head of Strategic Development and Marketing Department
University of Georgia
77a, Kostava str., Tbilisi 0171, Georgia

Tel. +950 32 2 55 22 22

Mob. +995 591 702 760
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