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OFFICE OF THE PERSONAL REPRESENTATIVE OF THE OSCE CHAIRPERSON-IN-OFFICE ON THE CONFLICT DEALT WITH BY THE OSCE MINSK CONFERENCE
REQUEST FOR QUOTATION
Supply and delivery of Diesel Generators for PRCiO Residences
Ref.: NAK/07/2014 (please quote in all correspondence)



Date: 10 July 2014
The OSCE Office of the Personal Representative of the OSCE Chairperson-in-Office on the Conflict Dealt with by the OSCE Minsk Conference (hereinafter called “the OSCE”) invites you to submit your quotation for the purchase of Diesel Generators for its Residences (hereinafter called “the Goods”) as specified in this Request for Quotation and its attachments (hereinafter called “the RFQ Documents”).
Please use the below table and all forms in Section I for the submission of your quotation.  Additional information can be supplied on a separate page.  Technical specification sheets, brochures, photos, if applicable need to be submitted together with the quotation.

	#
	Item
	QTY
	Unit Price  (EUR) 



	
	Diesel Generator(s)

	2 (3rd might be required additionally)
	

	
	Delivery cost , DAP, Tbilisi Georgia
	
	

	
	Delivery cost , DAP, Yerevan Armenia (OPTIONAL)
	
	

	
	Documentation:
	
	

	
	Owners and/or Maintenance manual in English (MANDATORY)
	
	

	
	Owners manual in Russian (OPTIONAL)
	
	

	
	
	
	

	
	Diesel Generator Accessories (OPTIONAL)
	
	

	
	
	
	

	
	Any additional features could be in separate line 
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Payment terms:                                  30 days net
Validity of offer (60 days minimum):      30 Days 
Warranty period (if applicable):             Min 24 months
Any Purchase Order will be subject to the OSCE General Conditions of Contract which can be viewed at http://www.osce.org/procurement.  Detailed “Instructions to Bidders – Request for Quotation” are also provided on this website.

Company name:
Authorized representative’s name and signature:

Address:

Email:

Telephone:

	QUOTATIONS SHALL BE ADDRESSED TO:  

Your quotation shall be addressed and submitted to:  prcio@osce.org  

Ref: NAK/07/2014 (please quote in all correspondence)


Deadline: 08 August 2014 , 12:00 (CET) 



Please address all your queries or questions in writing at the address given below and kindly refrain from any telephone calls or personal visits.
Nikoloz Gabashvili
Procurement and Asset Management Assistant

Email: nikoloz.gabashvili@osce.org
OSCE Office of PR C-i-O

4 Besiki Street, Besiki Business Centre 2nd floor, room 208, 0108 Tbilisi, Georgia  

Yours sincerely

Attachments:

Section I- A-“Qualification Information Form
Section I-B- “Terms of References”

Section  I  - A – 
Qualification Information Form

Company Contact Details and General Information
	1. Name of Company:
	

	2. Street Address:


	City:
	Postal Code:
	Country:

	3. Mailing Address and P.O. Box:
	

	4. Telephone Number: 
	

	5. Fax Number:
	

	6. Website:
	

	7a. Contact Name (for Bids):
	

	7b. Contact Title:
	

	7c. Contact email address:
	

	8a. Contact Name (for Contract signature, if different to point 7 above):
	

	8b. Contact Title:
	

	8c. Contact email address:
	

	9. Parent Company, if any (full legal name): 
	

	10. Principal subsidiaries, associates, and/or representative(s), if any:


Company Profile
	1. Type of business
	(Corporate/Limited, Partnership, Private Firm, Family Business)



	2. Nature of business:
	(Manufacturer, Authorised Agent, General Trader, Consulting Firm)



	3. List of authorized products
	

	4. Year established
	

	5. Number of full time employees
	

	6. License number and Country where registered:
	

	7. Tax / VAT ID Number:
	


Financial Information and Experience
	1. Annual value of total turnover for the last three years: 

	2011
	
	2012
	
	2013
	

	2. Annual value of the working capital (profit) for the last three years:

	2011
	
	2012
	
	2013
	

	3. Contracts of similar scale/volume during the last three years:

	Customer Name
	Value (EUR)
	Year
	Goods and Associated Services Provided
	Country

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4. Three (3) customer references:

	Company Name
	Contact Name
	Position
	Contact email
	Contact telephone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	2. Quality Assurance Certification Number (if applicable):
	

	3. Membership of International Trade or Professional Organisations (if applicable):
	


Banking details
	1. Name of Bank:
	

	2. Account Number:
	

	3. Account Name: Must be in the name of the vendor
	

	4. BIC:
	

	5. IBAN:
	


The Bidder shall also provide a copy of licence
Corporate Stamp and Signature of

Authorized Representative of Contractor:

Name:…………………………………………………….

Signature:………………………………………………

Date:……………………………………………………
Section  I  - B – 
Terms of References
TECHNICAL SPECIFICATIONS AND SCHEDULE OF REQUIREMENTS

	#
	Technical Specifications/Description
	Compliance Remarks 

The Bidders are required to specify make/model and put item-by-item commentary on the Technical Specifications demonstrating substantial responsiveness of the Goods to those specifications, or a statement of deviations and exceptions to the provisions of the Technical Specifications.

	
	Diesel Generators 
	

	
	Manufacturer/Model: 
(please specify the manufacturer and model) 
	

	
	Power
(8 - 12 KW)
	

	
	Fuel Type
(Diesel)
	

	
	Three Phase
	

	
	With Automatic switch / Starter
(The generator should start automatically in case of failure of main power supply)
	

	
	Silence engin operation will be considered as advantage (box for soundless operation and /or silencer)
	

	
	Engine cooling system based on Antifreeze
	

	
	Indicators required: Clock, Voltmeter and Ampere meter
	

	
	Spare oil filter
	

	#
	Requirements
	Compliance Remarks 

The Bidders are required to put item-by-item commentary demonstrating compliance with or a statement of deviations from the requirements.

	
	Transportation/Method of shipment: DAP
Please confirm compliance with the transportation terms and specify the price for the mentioned method of shipment in EUR
	

	
	Delivery Schedule. The goods must be delivered not later than 3 weeks from the date of order

Please confirm compliance with the delivery deadline and specify the offered delivery period in calendar days from the date of order
	

	
	Warranty. The goods must be covered by  warranty (at least 24 months)
Please specify the warranty terms in detail.
	

	
	Acceptance of the OSCE General Conditions of Contract (goods). 
http://www.osce.org/procurement/15
Please confirm acceptance.
	


Signature of Bidder: ___________

