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Annex
Price and specification proposal

	Log
	Item Description
	Unit price   
excluding VAT (USD)

	1
	A4paper, 80 GSM, 95%whiteness, Ream of 500
	

	2
	Colour paper, A4, 160 GSM, Ream of 250
	

	3
	Office paper, A3, 80 GSM, Ream of 500
	

	4
	Fax paper (30 m)
	

	5
	Binder, big, Black, each
	

	6
	Binder, small, Black, each
	

	7
	Black ball point pen, each
	

	8
	Blue ball point pen, each
	

	9
	Red ball point pen, each
	

	10
	Board markers, black each
	

	11
	Broad markers blue, each
	

	12
	Broad markers red, each
	

	13
	Correction Fluid, each
	

	14
	Correction Tape, each
	

	15
	Dividers, 1-10 colored tabs, each
	

	16
	Dividers, Digital 1-31 printed tabs, each
	

	17
	Dividers, Digital 1-12 Printed tabs, each
	

	18
	Dividers, 1-5 color tabs , each
	

	19
	Flipchart paper, 20 sheets pad
	

	20
	Glue Stick, 21 Gr
	

	21
	Paper clips No2
	

	22
	Paper clips No3
	

	23
	Paper clips No5
	

	24
	Paper clips No7
	

	25
	Giant Paper clips
	

	26
	Permanent marker, black, each
	

	27
	Permanent marker, blue, each
	

	28
	Permanent marker, red, each
	

	29
	Plastic folder, light blue, each
	

	30
	Plastic folder, red, each
	

	31
	Plastic folder, black, each
	

	32
	Plastic folder with rubber, light blue
	

	33
	Plastic folder with rubber, red
	

	34
	Plastic folder with rubber, black
	

	35
	Plastic pocket for files, clear open top, pack of 100
	

	36
	Plastic pocket for files, clear, open top, pack of 100
	

	37
	Scissors, 18CM, each
	

	38
	Scotch tape, each (12mm x 14y)
	

	39
	Scotch, big
	

	40
	Pencil Sharpeners, each
	

	41
	Stapler,24/6, each
	

	42
	Staples, 24/6, usual, 1000/box
	

	43
	Stapler, big, 25-27 sheet
	

	44
	Stapler, big 30-170 sheet
	

	45
	Staples No10
	

	46
	Staples No 23/10
	

	47
	Stapler remover
	

	48
	Text marker, green, each
	

	49
	Text marker, yellow, each
	

	50
	Transparencies, A4, pack of 50
	

	51
	Calculator
	

	52
	Notebook, A4 (100 sheets)
	

	53
	Notebook, A5 (80 sheets)
	

	54
	Notebook, A5 (40 sheets)
	

	55
	Notebook, A6 (40 sheets)
	

	56
	Labels, A4
	

	57
	Office litter bin (metal)
	

	58
	Ruler (30 cm)
	

	59
	Pencil with eraser
	

	60
	Organizer
	

	61
	Organizer (high quality)
	

	62
	Comb binding,8mm (100 pcs)
	

	63
	Comb binding 10mm (100 pcs)
	

	64
	Comb binding 12mm (100 pcs)
	

	65
	Comb binding 20mm (100 pcs)
	

	66
	Vertical tray
	

	67
	Plastic file (View folder)
	

	68
	Travel file
	

	69
	Hanging file
	

	70
	Punch big
	

	71
	Punch, small
	

	72
	Broad cleaner, aerosol
	

	73
	Board cleaner magnetic wiper
	

	74
	Envelope A4
	

	75
	Envelope A5
	

	76
	Envelope diplomat
	

	77
	Push pins
	

	78
	Push pins color (35 cps)
	

	79
	Double clip19mm
	

	80
	Double clip 25mm
	

	81
	Double clip 31mm
	

	82
	Double clip 41mm
	

	83
	Cutting knife small
	

	84
	Cutting knife big
	

	85
	Paper shredder
	

	86
	Stick on notes 38*51mm
	

	87
	Stick on notes 76*51mm
	

	88
	Stick on notes 76*76mm
	

	89
	Stick on notes 76*102mm
	

	90
	Stamp pad
	

	91
	Rubber band, box (50gr)
	

	92
	Clip board
	

	93
	Name card holder (for 120 card)
	

	94
	Tray
	

	95
	Cork board 60*90
	

	96
	White board 90/120
	

	97
	Pop-up flags 45/12 200 sheets/5 pads
	

	98
	Cleaning wipes wet for pc
	

	99
	Cleaning wipes wet for pc (high quality)
	

	100
	Mouse pad
	

	101
	CD-R
	

	102
	CD-RW
	

	103
	Big box for CDs
	

	104
	Batteries
	

	105
	Address/telephone book
	


SPECIAL NOTES

1
PAYMENT TERMS. Offers requesting prepayment or Letter of Credit will not be considered.  UNICEF will encourage bank transfer after receipt of order based on supplier invoice and delivery acceptance confirmation.

 2
PAYMENT CURRENCY. Bidders must quote in US Dollars. The payment will be proceeding in GEL by UN Exchange rate on a day of payment.
3
VALIDITY OF OFFER. The offer must be valid for minimum of 6 (six) months from the date of opening of Bids.

4
INSPECTION. The Supplier must allow UNICEF’s representative(s) full access at all reasonable times to the company’s premises for the purpose of carrying out inspection and/or operational tests.

SPECIFIC TERMS AND CONDITIONS

1. LONG TERM ARRANGEMENT

1.1 UNICEF wishes to enter into non-exclusive Long Term Arrangement(s) (“LTA”) for the procurement of the items listed above, as required from time to time during the term of the LTA. It will be a provision of such Arrangement(s), that UNICEF will not be committed to purchase any minimum quantity of these items, and that purchases will be made only if and when there is an actual requirement. UNICEF shall not be liable for any cost in the event that no purchases are made under any resulting LTA(s).

1.2 The quantities outlined in this bid, are an estimated forecast of the total requirement for the proposed duration of the LTA. The estimates are provided in good faith and shall not in any way, be deemed to be a commitment on the part of UNICEF regarding any quantity for future purchases.

1.3 Purchases will be made against Purchase Orders to be issued by UNICEF in accordance with the terms and conditions of any resulting LTA(s). Actual quantities to be purchased, will vary from Purchase Order to Purchase Order.
2. TERM 

2.1 The proposed LTA shall be valid for an initial period of twelve [18] months (April 2015 – September 2016), with a right of renewal for an additional period of 4 months (October 2016 – December 2016). Prices offered by bidders, shall constitute maximum ceiling prices and shall remain fixed for minimum 6 month period from the date of Bid Opening, provided however that:

(a) The successful bidder shall have the right to review its prices after 6 months from the date of Bid Opening and shall notify UNICEF in writing 30 days prior to the 6 month expiry, of price maintenance or a proposed price decrease or increase. UNICEF shall be entitled to either accept the price decrease/increase or to cancel the LTA, and shall notify the bidder in writing of its decision;

(b) In the event that the successful bidder is able to offer UNICEF a discounted price on placement of bulk orders, the unit prices shall be reduced for specific Purchase Orders.

3. PRICES AND DISCOUNTS

3.1 Bidders are requested to:

(a) Provide unit prices in USD, that will remain firm, subject to the right to review as outlined in clause 2. Failure to quote in USD will invalidate the bid;

(b) Point discounts applicable for bulk purchases.

3.2 UNICEF standard payment term is a bank transfer within a week after receipt of COMPLETE PAYMENT DOCUMENTATION – confirmed Invoice and Delivery Acceptance Certificate as specified in the Purchase Order. Time will be computed from the date of receipt at UNICEF office of complete payment documentation. 
4. SUPPLIER EVALUATION: Unless the same information has been provided within the last 12 months, the successful bidder(s) will be requested to provide information described in the Supplier Profile Form (which is referred to in INSTRUCTIONS TO BIDDERS). This information and supporting documents such as Annual Report, Audited Financial Statement, Registration Certificate, Quality System Certificate, etc, will be used by UNICEF for evaluation and approval purposes before making an award. It is in the interest of the bidders to provide information as complete as possible, as awards will only be made to suppliers who meet UNICEF’s supplier selection criteria. 
5. GENERAL TERMS AND CONDITIONS: The UNICEF General Terms and Conditions attached to this bid, shall apply to any resulting LTA and related Purchase Orders. In the case of any inconsistencies, the following order of precedence shall prevail: (a) The UNICEF General Terms and Conditions; (b) The LTA; (c) The Purchase Order.
6. DOCUMENTATION: UNICEF reserves the right to request bidders to provide, upon request, copies of internal quality control test results or certificate of analysis conducted at independent laboratories, certificates of approval by the respective government, health or local authority for the manufacture and /or sale of the item.
4
INVITATION TO BID
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